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OPPORTUNITY:		Media Production Assistant
Why do we need you? 
At WWT, we believe the best way for people to understand and connect to wetlands is to experience them, so we bring awe-inspiring nature up close and let it do the talking. We are looking for a skilled volunteer wishing to get involved in our work to develop and deliver engaging ways of inspiring people through multimedia. We want you to help us share the stories around our conservation work with a wider audience, and get people excited about the wildlife experiences our centres have to offer.

Who will be responsible for your role?	Head of Media Production
Where will you be based?		Communications Directorate, Slimbridge, HQ
How much time will it take?			3-5 full days per week for a minimum 									period of 3 months or for the duration of a project

What will you be doing?

· Working to deliver a project or part of multimedia projects, following the agreed project brief and under the guidance of the Head of Media Production. 

· Monitoring progress and reporting weekly to the Head of Media Production

· Working closely with others within the Communications directorate, and as an integral part of the Media Production Unit, for the duration of the project.

· Joining and contributing to team meetings for the duration of the project.

· Offering creative input where required.
Who are we looking for?
*This opportunity is not suitable for people seeking basic training in multimedia. We are looking for someone who is already skilled and may have some experience in media production to assist us with a high workload. 
Tasks will include:
· file handling and keywording
· assisting on shoots
· repurposing content 
· basic edits and footage compilations 
· sourcing music 
· handling equipment etc. 
 This role will suit you if you have:
· A high level of relevant skills and examples to demonstrate this
· Experience of working within a team
· Experience of dealing with people in a work environment
· Experience of working on creative projects, taking input and sharing ideas with others
· An interest in the environment and wildlife
· Plenty of initiative and confidence to work alone and ask for help and guidance
· Ability to prioritise workload effectively by balancing deadlines 
· Experience of basic reporting of results
· Experience of delivering projects
· Ability to take constructive feedback, and argue a point of view 
· Ability to approach a project from the end user’s perspective.
· Excellent communication (verbal and written) skills
· Influencing skills and ability
· A friendly, diplomatic and patient approach. 
· Confidence with new people and an ability to contribute to developing a good team environment
· A professional attitude, enthusiasm for producing high quality work, and dedication to making a difference and working as part of a small team are essential
How will you benefit?
· This is an excellent opportunity to work within an internationally important wetland site.
· This will be an interesting role and an excellent opportunity for an enthusiastic individual to develop their skills and make an impressive contribution to the conservation and awareness-raising work of WWT
· Discount is available in the cafe and shop on the days of volunteering on production of your volunteer ID badge

General notes:
This position may require work during evenings, weekends and public holidays to ensure the objectives of the project are met. The exact hours you are able to contribute will be discussed prior to placement.
The role reports to the Head of Media Production and will be focused on delivering specific projects that may involve several other project managers within the organisation
A current driving licence is essential for access to the centre and to other sites. We regret that we are not in a position to reimburse expenses incurred for travel to the site. However, pre-agreed out of pocket expenses incurred in the course of your volunteering activities will be reimbursed.
This position is entirely voluntary and is therefore unpaid. Any offer of a volunteer placement is not intended to create a legally binding contract between us and any agreement may be cancelled at any time at the discretion of either party. Neither of us intends any employment relationship to be created either now or at any time in the future. 
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